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Step 1: Log into Self Service at MyMidway

> signout @ Help

o Colleague Self-Service!

irted.

1ance il Financial Aid
iew your latest statement and make a Il'.lc'»'y’HIE‘I'H [+

Here you can access financial aid data, forms, ete.

ation o Student Planning

hange your consent for e-delivery of tax information. X Here you can search far courses, plan your terms, and schedule & register your course sections.
alog o Grades

iew and search the course catalog. Here you can view your grades by term.

| Overview & Enroliment Verifications

iew and submit a graduation application. o Here you can view and request an enrollment verification.

Requests ®  Academic Attendance

iew and request a transcript Here you can view your attendances by term



Step 2: Click on your name and select
“Student Records Release”

User Profile

Emergency Information

View/Add Proxy Access

Student Records Release

Account Preferences




Step 3: Add Person to your FERPA list.

User Options Student Records Release

Student Records Release Information

The privacy of student records is protected by law. The University is prohibited from providing certain information from your student records to a third party, such as grades, billing, tuition and fees assessments, financial aid, and other student record information.

The University must have submitted permission from you prior to releasing information from your educational record. If you wish to grant access to a third party, please indicate the name(s) and relationships(s) of the individual below.
By granting access, you are giving the University to release information mentioned by you. The consent submitted must specify what information to be released.
Please be sure that the individuals you authorize know their PIN number as they will be required to provide it when requesting information.

Deny access to All

Active Relationship

>

Name Information Access Relationship

Bugs Bunny Admissions Family
Billing
Financial Aid

Bugs Bunny Admissions Family
Billing

Financial Aid

Fred Flintstone Billing Family

Financial Aid
Add Person/Relationship

PIN

1234

7896

1234

Start Date

4712023

41272023

41212023

”~

End Date

4/12/2023



Step 4: Complete Form.

First Name * Last Name *

Access *
Allow Complete Access

© Allow Select Access

Academic

Admissions

Billing

Student Conduct

Opt Out of Directory Info @)

Financial Aid

Disclosure Agreement

I authorize the institution to disclose my information to this party

o \
| Cancel )

Relationship *

Please Select

Start Date

End Date
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