
 
          
 

Date      Time      
 
 

Location      
 
 

Person/People Accused 1.       
 
    2.       
 
    3.       
    
    4.       
 
Witnesses Involved  1.       
 
    2.       
 
    3.       
    
    4.       
 
Director of Student Affairs Notified?   Yes No   Who       
 
Campus Security Notified?    Yes No   Who      
 
Was Medical Attention Necessary?      Yes No 
 
 
Things to remember when you fill out an incident report – Who, What, When, Where, 
Why and How.  These documents may be used in a court of law if requested so it is 
important that you include all of the pertinent information.   
 
Description of Incident        

Classroom Incident Report 
Midway College 


